*x Kk Kk
* *x X GOVERNMENT OF THE DISTRICT OF COLUMBIA We ARt
] Executive Office of the Mayor
[ Office of the Deputy Mayor for Planning and Economic Development

s

FY 2019 Investor Engagement Grant
REQUEST FOR APPLICATIONS (RFA)

Release Date of RFA: Friday, July 12, 2019

RFA ID #: DMPED - BDO019 - 2320

Grant Orientation: Please refer to the DMPED website,
dmped.dc.gov

Submission Deadline: Wednesday, July 31, 2019 at 12:00 p.m. EST.

All applications must be submitted electronically. Hand delivered or mailed applications will not be
accepted. Adherence to the deadline is essential. Incomplete applications or those submitted after
the deadline will not be accepted.

Submission Details: Online submissions only. Please submit your complete
application (including attachments) through the GiftsOnline portal
on the website for the Office of the Deputy Mayor for Planning and
Economic Development: dmped.dc.gov.

Point of Contact: DMPED Grants Team
Phone: (202) 724-8111
E-mail: dmpedgrants@dc.gov

Availability: Download the application from the following websites:

o Office of Partnership and Grants - opgs.dc.gov
o Office of the Deputy Mayor for Planning and Economic
Development - dmped.dc.gov


http://dmped.dc.gov./
http://opgs.dc.gov/
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Introduction

The Office of the Deputy Mayor for Planning and Economic Development (DMPED) seeks one
partner to create an Investor Engagement program consisting of a Familiarization Tour to
highlight the investable businesses as well as the entrepreneurial support infrastructure of the
District of Columbia (“District”).

The goal of the Investor Engagement program is to increase awareness of venture capital
investment opportunities in the District. The main priority of the program is the creation and
execution of a Familiarization Tour that will highlight investment opportunities in the District.

DMPED has committed funding of up to $100,000 to support one partner to meet the goal of the
Investor Engagement program. DMPED seeks a partner that is knowledgeable about the elements
necessary to attract investment and grow the District in an inclusive and resilient matter,
supporting its entrepreneurial and business landscape.

DMPED intends to make one award. Joint ventures (i.e. teams with members from more than one
organization) are eligible to apply, but the individual grant will be disbursed to one entity.

Background

Access to capital is critical to growing businesses, entrepreneurial ecosystems and, subsequently,
the tax base and jobs. While the District and the surrounding region have seen increased
investment in recent years, entrepreneurs across the board struggle to raise the capital they need to
start and scale companies.

In 2017, the District received approximately $1.6 billion in venture capital investment, around one-
sixth the amount of San Francisco and the surrounding Bay Area. Furthermore, the District is
falling behind other regions such as Boston, New York, and Chicago in terms of venture capital
investment. To be competitive both domestically and internationally, the District must identify
itself as an attractive area for investment. This includes but is not limited to identifying areas of
investment, defining the economic investment infrastructure of the District, and engaging with
investors.

Thus, DMPED would like to address this gap in investment by promoting and identifying areas of
investment in the District to those ready to help businesses grow and become more successful. By
creating resources to easily identify investable opportunities and familiarizing investors with the
DC investment landscape, the goal is to highlight the viable dealflow pipeline that can be created
to augment the level of venture capital investment in the area.

Objectives

The Investor Engagement program will provide resources to organize and manage a
Familiarization Tour that will promote investments in DC-based companies, market and brand the
investment landscape of the District, and engage and create value for tech investors regionally and
nationally.



IV.  Applicant Criteria

DMPED seeks one partner to create and execute a Familiarization Tour to highlight the investable
businesses as well as the entrepreneurial support infrastructure of the District.

A. Project Approach
The successful applicant will present a clear, compelling plan for achieving the objectives of the
Investor Engagement grant and a pragmatically ambitious plan for implementation. The approach
must align with the criteria described above.

Questions for Applicants
1. Describe how your organization would approach creating an engagement strategy and
hosting a 2-3 day Familiarization Tour for national investors in the District. Responses
should cover:
a. The key objectives of:
e Marketing and branding the District as an attractive area for investment
e Encouraging investment in DC-based companies
e Activating, engaging, and creating value for tech investors regionally and
nationally
e Creating a transfer of investable opportunity knowledge inside and outside
of the District
b. Economic opportunity analysis, including, but not limited to:
e Macro level investment landscape
e Identification of key resources in the investment landscape
e Defining and quantifying the competitive advantages of the District of
Columbia landscape
C. Identification of the pipeline of investment opportunities in the region
d. Familiarization Tour
e Propose a schedule for a two to three-day event that will support the key
objectives above, including by not limited to a program of activities,
roundtable discussions, workshops, meetings and cultural events.
e All logistics associated with the Familiarization Tour, including but not
limited to:
i.  Identification and outreach to partners and attendees,
ii.  Managing arrangements for hotels, flights, transportation, etc.,
iii.  Organizing a program of activities, meetings, and
cultural/entertainment events, and securing facilities related to
these activities,
iv.  Creating briefing book, meeting, and marketing materials,
v.  Printing of all materials
e. Key milestones for accomplishing the above



B. Organizational Capacity
The successful applicant will meet the eligibility requirements, possess the necessary
organizational capacity and expertise to effectively execute the objectives of the Investor
Engagement grant, demonstrate a strong understanding of the local entrepreneurial ecosystem, and
have a governance structure that ensures well informed decision making and risk mitigation.
1. Eligible Organizations

a. The applicant can be a for-profit corporation or a non-profit/tax-exempt
corporation, so designated by the Internal Revenue Service, with an office in the
District of Columbia.

b. The applicant must sign and submit a Contract Affidavit certifying that they are not
debarred from participation in any federal program nor have any unresolved default
or noncompliance issues with the District of Columbia.

2. Experience and Expertise

The successful applicant will have a working knowledge of both the entrepreneurial and

investor ecosystem in the District as well as nationally. It will also have the organizational

capacity to meet the needs of the two key deliverables. This experience and expertise
includes, but is not limited to:

a. Experience in conducting an investment ecosystem analysis

b. Experience in planning and executing high-level events and managing all of the
logistics, communication, and management of these events

C. Experience in creating and executing an effective communication strategy in order
to create continued engagement with both the entrepreneurial and investment
communities

3. Local Familiarity
The successful applicant will have strong familiarity with the District’s entrepreneurial and
investment ecosystems, including an acute understanding of potential areas for investment,
growth, and emerging brands.

4. Governance
The successful applicant will be governed by an executive leadership team that reflects a
sound understanding of the entrepreneurial and investment landscape nationally and
locally, the needs of the District’s entrepreneurs, and ways to attract and retain investment
in the area.

Questions for Applicants
1. Eligibility

a. Please address all elements of eligibility described in the section above.
2. Experience and Expertise

a. Describe your organization’s relevant experience.

i. Experience in conducting an investment ecosystem analysis

ii. Experience in planning and executing high-level events and managing all of the
logistics, communication, and management of these events

iii. Experience in creating and executing an effective communication strategy in
order to create continued engagement with both the entrepreneurial and
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investment communities
b. List any additional key personnel on the project, and roles of each. Include brief bios

highlighting relevant experience and resumes.

3. Local Familiarity
a. Describe the following in less than 500 words:
I. The District’s entrepreneurial and investment ecosystem
Ii. Potential areas for investment
iii. Your view of the potential for growth and emerging sectors within the
Washington DC entrepreneurial economy
iv. Experience in planning and executing high level events in the District
4. Governance

a. Describe your governance structure, including a diagram if necessary, and decision
making process. Describe the level of representation (consistent with the definition of
underrepresented entrepreneurs) and familiarity of your existing decision making
bodies with the District.

b. Provide current executive leadership team and biographies not included above in
Experience and Expertise. Address whether you would work to change or supplement
the team in any way to ensure it contains the perspectives described in applicant
criterion 2b.

c. If you plan to partner with other entities, describe how and include a signed support
letter on organizational letterhead.

C. Timeline
The successful applicant will be able to begin the Investor Engagement program as soon as
responsibly possible. The Familiarization Tour should be fully executed by January 31, 2020.

Questions for Applicants
1. Describe your implementation timeline and ability to meet or exceed requirements and

performance milestones laid out in the Objectives section.

Ancillary Benefits

DMPED welcomes applicants to propose other roles, and would view favorably an approach to the
Investor Engagement program that not only meets the objectives laid out above, but addresses
other economic growth or inclusive innovation priorities of the District described in the District’s
Economic Strategy or Pathways to Inclusion reports.

Questions for Applicants

1. Are there other ways your approach would benefit the District’s entrepreneurial and
investment landscape, beyond meeting the stated project objectives? Describe any ancillary
benefits. For example, would it help to address goals or initiatives from DC’s Economic
Strategy or Pathways to Inclusion plan?

4
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Application Scoring Rubric

Project Approach 35
Organizational Experience, Capacity and Local Knowledge 35
Timeline 25
Ancillary Benefits 5
100

Submission Guidelines

All applications must be submitted via the GiftsOnline online application system. All application
attachments must be submitted in Adobe Acrobat PDF format. Any other formats uploaded to the
application will deem the submission incomplete.

All electronic applications must be submitted no later than Wednesday, July 31, 2019 at 12:00
p.m., EST. All applications will be recorded upon receipt. Any applications received after the
specified Wednesday, July 31, 2019 at 12:00 p.m., EST will not be accepted. Unless requested
by DMPED, any additions or deletions to an application will not be accepted after the specified
deadline. DMPED is not responsible for unreadable, incomplete, require passwords to view,
and/or out-of-order submissions.

DMPED is not responsible for malfunctions on the GiftsOnline platform. DMPED advises
prospective applicants not to upload any documents using Dropbox or similar applications due to
access issues.

Application Review

A. Initial Screening — Prior to the formal review process, each application will receive
an initial administrative screening to ensure that all required forms, signatures, and
documents are present. An application will not be evaluated by the review panel if:
1)  The application is received after the closing date;

2)  The application package is not complete;
3)  The project synopsis/description fails to address the program priorities;
4)  The application does not fall within the scope the RFA;

Based on the formal review panel recommendations, the Mayor’s budget priorities, the resources
available, and the goal of achieving a balance as to communities served and the goals of the
program, DMPED will make the final funding decision. The final funding decision cannot be
contested or appealed.

Anticipated Announcement and Award Notification

Anticipated time for processing applications is thirty (30) to forty-five (45) days after date of
application close. DMPED will send a Response Letter to eligible applicants, informing them of



their status in the review process and requesting the following supplemental documentation:
A. Proof of Insurance — See Article XIV.

B. Automated Clearing House (ACH) Form — Approved awardees will receive disbursed
tranches! via an electronic transmission to the bank account designated for this grant. To
establish this transfer, approved awardees must fully complete and submit an ACH Form
that includes the signature of an authorized representative from their financial institution.

C. EEO Policy Statement - Applicants are required to sign an Equal Employment
Opportunity (EEO Statement) with the Office of Human Rights.

D. Grant Agreement

In order to remain eligible for this grant, all supplemental documentation must be submitted to
DMPED within 7 business days of the Response Letter. An applicant that cannot provide these
materials WITHIN 7 BUSINESS DAY'S will be deemed ineligible to receive grant funds.

IX. Amount of Award

Award amount will not exceed $100,000.

X. Terms and Conditions

Funding for this grant is contingent upon continued appropriations to the grantor. This RFA does
not commit DMPED to make a grant award.

DMPED reserves the right to accept or deny any or all applications if it is determined to be in the
best interest of DMPED to do so. DMPED shall notify the applicant if it rejects their application.
DMPED reserves the right to suspend or terminate an RFA.

DMPED reserves the right to issue addenda and/or amendments subsequent to the issuance of this
RFA, or to rescind this RFA.

DMPED shall not be liable for any costs incurred in the preparation of applications in response to
this RFA. The applicant agrees that all costs incurred in developing the application for this grant
are the applicant’s sole responsibility.

DMPED may conduct pre-award interviews to verify information submitted in the application and
to determine if the applicant’s program is appropriate for the purposes intended.

DMPED shall provide the citations to the statute and implementing regulations that authorize the
grant or sub-grant; all applicable federal and District regulations and payment provisions
identifying how the grantee will be paid for performing under the grant agreement; reporting
requirements, including programmatic, financial, and any special reports required by DMPED;
and compliance conditions that must be met by the grantee. If there are any conflicts between the
terms and conditions of this RFA and any applicable federal or local laws or regulations, or any

1 The disbursement schedule will be outlined in the executed grant agreement



XI.

XII.

XIII.

ambiguity related thereto, then the provisions of the applicable laws or regulations shall control,
and it shall be the responsibility of the applicant to ensure compliance.

DMPED reserves the right to withhold funds and/or withdraw a grant award to applicants who
change vendors during the period of performance prior to submission and approval by DMPED.

Point of Contact

DMPED Grants Team
Phone: (202) 724-8111
Email: dmpedgrants@dc.gov

Minimum Requirements
Eligible applicants must meet the following minimum requirements to be considered for a grant:

» Registered business in Good Standing with the DC Department of Consumer and
Regulatory Affairs (DCRA), the Office of Tax and Revenue (OTR), the Department of
Employment Services (DOES), and Internal Revenue Service (IRS), and maintain their
Good Standing status with the aforementioned agencies throughout the pre-award process
and the grant’s period of performance.

» Must be a business registered in the District of Columbia.

« Provide proof of property and liability insurance (an insurance quote is permitted for new
businesses) compliant with the requirements set forth in Section XVII1 of this RFA).

Content and Form of Application Submission

« Content Requirement: The application must provide sufficient information for the agency
to make a determination of merit of the proposal.

« Complete Application - Applications should include the elements for each section to be
eligible for the maximum consideration. Applications that fail to include all the necessary
elements may not be reviewed or considered and may be disqualified.

Grant Disbursement

DMPED expects to award multiple grants under this program. Grant award sizes will vary by
applicant.

The period of agreement of each grant will be from the date of grant execution and shall remain in
effect through September 30, 2020. The District’s period of performance and financial obligation
for the grant will be from the date of execution through September 30, 2019.

Grant funding will be disbursed to the grantee based on award amount.
Vendors(grantees) receiving purchase orders on or after April 30, 2018 must submit invoices

electronically through the vendor portal: https://vendorportal.dc.gov. Vendors are required to
register on the vendor portal prior to submitting an invoice.



mailto:dmpedgrants@dc.gov
https://vendorportal.dc.gov/

XIV.

Certifications and Assurances

Insurance Requirements - The applicant, when requested, must show proof of all insurance
coverage required by law at the time of application submission. The applicant shall maintain
general liability insurance, consistent with District law. The applicant is responsible for adhering
to the insurance guidelines as defined by the District of Columbia Office of Contracting and
Procurement.

General Requirements - The grantee shall procure and maintain, during the entire period of
performance under the grant agreement, the types of insurance specified below. The grantee shall
have its insurance broker or insurance company submit a Certificate of Insurance to the
Contracting Officer providing evidence of the required coverage prior to commencing
performance under the grant agreement. In no event shall any work be performed until the
required Certificates of Insurance signed by an authorized representative of the insurer(s) have
been provided to, and accepted by, DMPED’s Contracting Officer. All insurance shall be written
with financially responsible companies authorized to do business in the District of Columbia and
have an A.M. Best Company rating of A- VIII or higher. The grantee shall require all of its sub-
grantees to carry the same insurance required herein. The grantee shall ensure that all policies
provide that the Contracting Officer shall be given thirty (30) days prior written notice in the
event that the stated limit in the declarations page of the policy is reduced via endorsement or the
policy is canceled prior to the expiration date shown on the certificate. The grantee shall provide
the Contracting Officer with ten day (10 calendar days) prior written notice in the event of non-
payment of premium.

1. Commercial General Liability Insurance - The grantee shall provide evidence satisfactory
to the Contracting Officer with respect to the services performed that it carries
$1,000,000 per occurrence limits; $2,000,000 aggregate; Bodily Injury and Property
Damage including, but not limited to: premises-operations; broad form property damage;
Products and Completed Operations; Personal and Advertising Injury; contractual
liability and independent contractors. The policy coverage shall include the District of
Columbia as an additional insured, shall be primary and non-contributory with any other
insurance maintained by the District of Columbia, and shall contain a waiver of
subrogation. The grantee shall maintain Completed Operations coverage for five (5)
years following final acceptance of the work performed under the grant.

2. Automobile Liability Insurance - The grantee shall provide automobile liability insurance
to cover all owned, hired, or non-owned motor vehicles used in conjunction with the
work performed under the grant. The policy shall provide a $1,000,000 per occurrence
combined single limit for bodily injury and property damage.

3. Workers’ Compensation Insurance - The grantee shall provide workers’ compensation
insurance in accordance with the statutory mandates of the District of Columbia.

4. Employer’s Liability Insurance - The grantee shall provide employer’s liability insurance
as follows: $500,000 per accident for injury; $500,000 per employee for disease; and
$500,000 for policy disease limit.

Duration - The grantee shall carry all required insurance until all work performed under the grant
is accepted by the District and shall carry the required General Liability; any required
Professional Liability; and any required Employment Practices Liability insurance for five (5)
years following final acceptance of the work performed under the grant.

Liability - These are the minimum insurance requirements established by the District of



Columbia. However, the minimum insurance requirements provided above will not in any way
limit the grantee’s liability under the grant.

Grantee’s Property - The grantee and sub-grantees are solely responsible for any loss or damage
to their personal property, including but not limited to tools and equipment, scaffolding and
temporary structures, rented machinery, or owned and leased equipment. A waiver of subrogation
shall apply in favor of the District of Columbia.

Measure of Payment - The District shall not make any separate measure of payment for the cost
of insurance and bonds. The grantee shall include all of the costs of insurance and bonds in the
grant price.

Notification - The grantee shall immediately provide the Director of Contracts, Procurement and
Grants with written notice in the event that its insurance coverage has or will be substantially
changed, canceled, or not renewed, and provide an updated Certificate of Insurance to the
Director of Contracts, Procurement and Grants.

Certificates of Insurance - Prior to commencing any work under the grant, the grantee shall
submit Certificates of Insurance providing evidence of the required coverage as specified above.
The grantee shall submit evidence of insurance to:

Office of the Deputy Mayor for Planning and Economic Development
Attention: Contracts, Procurement and Grants
1015 Half Street SE, Suite 675, Washington, DC 20003

Nondiscrimination in the Delivery of Services - In accordance with Title VI of the Civil Rights
Act of 1964 (Public Law 88-352), as amended, no person shall on the grounds of race, color,
religion, nationality, sex, or political opinion be denied the benefits of, or be subjected to
discrimination under, any program activity receiving DMPED funds. The grantee shall comply
with all of the applicable District and Federal statutes and regulations as may be amended from
time to time including, but not limited to The Americans with Disabilities Act of 1990, The Hatch
Act, Chap. 314, The Occupational Safety and Health Act of 1970, Lobbying Disclosure Act, Drug
Free Workplace Act of 1988, District of Columbia Human Rights Act of 1977 and the DC
Language Access Act of 2004.



